	(Sample – insert University Name) FarmHouse
	
	
	

	Association and Chapter Policies
	
	
	

	On sharing expenses and responsibilities
	
	
	

	
	
	
	

	Item
	Association
	Chapter
	Member

	A. General
	
	
	

	1. Enforce the FarmHouse International and campus alcohol and drug policies.
	
	X
	

	2. Pay premiums on general liability insurance (costs included in rent to Chapter)
	X
	
	

	3. Purchase property, fire and boiler insurance for house (does not cover member items)
	X
	
	

	4. Purchase renter's insurance for personal property (computers, electronics, clothing, etc.)
	
	
	X

	5. Maintain the entire building in such a manner that it will meet all state and local fire codes, including monitoring all electrical hookups for safety 
	
	X
	

	6. Purchase and maintain fire and smoke alarm system and fire extinguishers (including regular inspections)
	X
	
	

	7. Oversee and maintain interior temperature at a safe level year-round (not less than 60 degrees in winter), including preventing water pipes from freezing in wintertime.
	
	X
	

	8. Pay all utility and heating bills
	
	X
	

	9. Repair windows, walls, appliances, doors, furniture and furnishings damaged by or broken by members. Repairs are to meet original standards of workmanship.
	
	X
	

	10. Maintain exit signs and follow all state and local fire regulations
	
	X
	

	11. Contract with members (and summer residents) and collect house bills, including a systematic policy for dealing with overdue bills.
	
	X
	

	12. Hire the cook, housemother and other employees as needed by the Chapter in consultation with the Chapter Advisors and Association Board
	
	X
	

	13. Pay direct expenses of FarmHouse Alumni Newsletter
	split
	split
	

	14. Prepare and mail a regular FarmHouse Alumni Newsletter (at least 1 per semester)
	
	X
	

	15. Arrange for annual Association financial audit
	X
	
	

	16. Conduct the Annual Chapter Audit process
	X
	
	

	17. Manage an active and continuing FH building fund 
	X
	
	

	18. Keep an inventory of Association property
	X
	
	

	19. Keep an inventory of Chapter property
	
	X
	

	
	
	
	

	B. Exterior of the Chapter house, storage shed and grounds
	
	
	

	1. Care for the yard, including watering, fertilizing, weeding, cutting the grass and routine shrubbery trimming (major tree and shrub trimming/removal requires approval by Assoc Board)
	
	X
	

	2. Provide all hand tools, hoses and similar items needed to maintain the grounds
	
	X
	

	3. Remove snow from sidewalks and steps and direct the removal of snow from parking lot
	
	X
	

	
	
	
	

	
	
	
	

	Item
	Association
	Chapter
	Member

	
	
	
	

	4. Pay for removal of snow from parking lot and driveway
	
	X
	

	5. Pay for any lawn mowing or purchase and maintenance of any lawn mower
	
	X
	

	6. Pay for construction and repair of sidewalks, steps, paving of parking lot and patio
	X
	
	

	7. Pay for construction and maintenance of the physical structure of the house, including roofing, brickwork and painted areas
	X
	
	

	
	
	
	

	C. Kitchen, pantry and dining room
	
	
	

	1. Purchase dishes, flatware, other utensil and tablecloths.
	Share
	share
	

	2. Purchase tables and chairs for the dining room
	X
	
	

	3. Purchase small appliances such as toasters, slicers and microwave ovens
	
	X
	

	4. Purchase large appliances such as dishwashers, industrial mixer, refrigerators, freezers, convection oven
	X
	
	

	5. Maintenance of dishes, flatware, other utensils, tablecloths, tables, chairs and kitchen appliances and equipment (year round)
	
	X
	

	6. Painting and minor electrical and plumbing repair
	
	X
	

	7. Responsibility for maintenance of cleanliness of kitchen to meet state and local health and cleanliness codes
	
	X
	

	8. Purchase attached fixtures such as light fixtures, smoke detectors, etc. 
	X
	
	

	
	
	
	

	D. Living rooms, study rooms, sleeping rooms, computer room, stairs, closets, hallways and library
	
	
	

	1. Purchase and maintain furniture, including living room patio, and furnishings but excluding stereos, TVs and computer equipment
	X
	
	

	2. Purchase and maintain living room, study rooms, sleeping rooms, and library furniture
	
	X
	

	3. Pay for tuning the piano
	X
	
	

	4. Update and maintain all trophies, plaques and related items
	
	X
	

	5. Pay for cleaning carpets 
	
	X
	

	6.. Cleaning and polishing tile, terrazo and hard-surface, finishing floors
	
	X
	

	
	
	
	

	E. Basement (TV room, Chapter room, group study room, laundry area, storage areas)
	
	
	

	1. Purchase and maintain furnace, water heater, air conditioners
	X
	
	

	2. Purchase chairs for Chapter room and group study room, tables for group study room
	X
	
	

	3. Monitor storage areas such that no fire, mildew or pest problems occur
	
	X
	

	4. Service furnace each year
	
	X
	

	5. Service water heater and have it certified annually
	
	X
	

	6. Supervise and maintain all food and beverage dispensers
	
	X
	

	7. Purchase and maintain washer and dryer for laundry area
	
	X
	

	
	
	
	


