Sample Chapter Cook Employment Agreement
Employment Agreement

FarmHouse Cook

This agreement is made and entered into this ___________  day of __________, by and between the (insert) Chapter of FarmHouse Fraternity and  ___________________________, who is for consideration set out to undertake and act as the cook for FarmHouse Fraternity at the University of (insert).

It is understood and agreed upon that the services of the cook under this agreement for employment shall begin the first day of classes held in the Fall Semester of the (insert years) school year at (University), and shall terminate no later than the last day of the (insert years) school year.  It is also agreed upon that the Director of House Operations and/or Kitchen Manager shall notify the cook no later than two (2) weeks previous to the agreed upon starting date.

I. Responsibilities and Duties

A. The cook shall be responsible for preparing the menu as well as ordering the food with the aid of the Kitchen Manager and/or Director of House Operations.

B. The cook shall be responsible for and assist in the general upkeep and maintenance of the kitchen, theses responsibilities include but are not limited to:

i. Coordinating with each crew chief in designating duties of each crew.

ii. Ensuring that the dishwasher has adequate amounts of detergent and rinse shine.

iii. Smoking in only designated areas.

iv. Washing utensils, pots and pans as needed for immediate use.

C. Under agreement between the cook and the Kitchen Manager and/or Director of House Operations, FarmHouse shall be responsible for serving meals and doing an acceptable cleanup afterwards.


D. In addition, the cook will perform other duties as designated by the Kitchen Manager and/or Director of House Operations.

II. Hours of Work

A. It is understood and agreed upon that the cook’s hours shall be 7:00 am to 1:00 pm from Monday through Thursday and on Friday the cook shall prepare either breakfast or lunch for the day informing the Director of House Operations/Kitchen Manager as to which she will do.

B. In addition, the cook will be required to work 4:00 pm to 6:15 pm on Monday and when specified by the Director of House Operations, President, or Kitchen Manager Tuesday through Thursday evenings. 

i. It is also understood that the cook will receive three (3) evenings off a month at her own discretion, providing that meal plans are given in full to the Director of House Operations and/or Kitchen Manager.

C. The cook is expected to work any additional hours as needed to prepare the required meals.

D. The cook shall have Saturday and Sunday off, but must make arrangements for the discretionary days taken off, Friday meal, Saturday noon and evening meals, and Sunday evening meals as agreed upon by both parties.

E. Arrangements for meals other than stated above will be decided upon by the respective committee chairman and the cook.

III.
Absences and Attendance

A. It is further understood and agreed upon that the cook shall receive a maximum of five (5) personal/sick days per semester with full pay.

i. for personal leave days, the Director of House Operations and/or Kitchen Manager must be notified for two(2) days in advance of absence.

ii. One day shall consist of three meal shifts (for example, if Friday is taken off, 2/3 of a day of personal leave will have been taken).

iii. If the cook is sick, she may take days in addition to her five (5) paid leave days, but the cook will not be paid for these days.

iv. During the combination of dead and finals week, only one day (three meal shifts) of personal leave/sick days is allowed each semester.

v. It is up to the Director of House Operations’ and Kitchen Managers’ discretion whether to give the cook random days off from work.  These days off are paid days and do not count toward the cook’s personal leave days.

B. If the cook meets the stated attendance requirements part (IIIa), the cook shall receive a bonus of $250 per semester.

C. In the case of absence, the cook should contact the Director of House Operations and/or the Kitchen Manager before 9:00 am the day of the absence.

i. If the Director of House Operations and/or Kitchen Manager are not contacted by the prescribed time, the cook will not receive pay for that day without permission of the above listed officers.

D. In the event that FarmHouse would need to contact the cook, a means to reach the cook should be provided by the cook.

IV. Salary

A. Wages will be decided between the parties involved.

B. In consideration for services rendered, a salary of ______________ outlined below per week shall be payable, less deductions for state and federal withholding taxes and social security.

C.
The first payment shall be due and payable at the end of the first week of the (insert years) academic year, and subsequent payments at one (1) week intervals until the end of the (insert years) academic year, for a total of 38 weeks.

V. Health Insurance

A. Also, in consideration for services rendered, a health insurance plan shall be offered to the cook, the type of plan and the company will be decided on by the Director of House Operations and the cook.

B. With this plan it is agreed to by both parties that FarmHouse will pay no more then $105 per month, with the balance being paid by the cook (by personal check or taken out of salary).

C. Also, it is agreed that FarmHouse will pay up to but no more the $500 per year in deductible costs. (The “year” runs from August 15th till August 14th).  The FarmHouse Vice President of Finance will either reimburse the cook for deductible payments or directly pay the deductible costs.

D. It is also understood that the cook must comply with all of the insurance policy requirements.

i. If any requirements are not complied to, it will be at the discretion of the FarmHouse Executive Officers to offer a new cook agreement.

VI. Termination and Renewal

A. It is understood and agreed upon that this agreement may be terminated by FarmHouse with thirty (30) days notice to the cook.

B. It is also understood and agreed upon that this agreement may be terminated by the cook with thirty (30) days notice to the Director of House Operations and/or Kitchen Manager.

C. This agreement can be renewed each year by the presentation of the newly written agreement by April 15.

D. The cook may accept the new agreement by signing it and returning it to the Director of House Operations of FarmHouse Fraternity – (insert) Chapter within one (1) week of receipt.

E. If the renewed agreement is not signed and returned, the agreement is considered terminated as of the end of the agreed terms of the present agreement.

_________________________________________

___________________________

FarmHouse Chapter President




Date

_________________________________________

___________________________

FarmHouse Vice President of Finance



Date

_________________________________________

___________________________

FarmHouse Cook





Date

